[image: image1.png]


JONA Application Form for 

Processor of Organic Processed Foods and Organic Processed Feed

4PJ15-2 Effective date: 2012,11.1, Revised date: 2015.10.5

JONA

[image: image2.png]ek 1kl




Application Form for Organic JAS Certification

(Overseas Production Process Director
of Organic Processed Foods)

To: President of Japan Organic & Natural Foods Association
We hereby apply to Japan Organic & Natural Foods Association for JAS organic certification as Overseas Production Process Manager of Organic Processed Foods under the JAS regulations.
	
	Date of Application
	DD / MM / YYYY

	
	Contact Person
	     

	[ Information of Operator]
	Signature
	

	Name of Company or Organization 
	     

	Address
	

	
	Postal code
	     
	Country
	     

	Representative
	     
	Signature:

	Category of JONA Membership

(Please mark )
	 Full Member (Main Applicant)

	
	 Associate Member (Sub-contractor)
( Main Applicant’s Name: (                                                         )

	
	Non-member

	Telephone No.
	     
	Fax No.
	     

	Contact Person
	     
	Signature:

	
	Department
	

	
	E-mail Address
	

	Company Home Page Address
	     

	Category of application (Please mark  or fill in the blank.)

	 FORMCHECKBOX 
 1) New Application

	 FORMCHECKBOX 
 2) Application for continuing
	JAS Cert. Date
	      DD / MM / YYYY

	
	Any changes?
	 FORMCHECKBOX 
No ;　 FORMCHECKBOX 
Yes　　*Please also check the following contents.

	 FORMCHECKBOX 
 3) Application for change/addition on the current certificate　　　*Please also check the following contents.


· Contents of Change / Addition
 (Please mark  and write the contents of change/addition at the bottom briefly.)
 FORMCHECKBOX 
1) Regulation (Manuals)
(( Please describe the changes of the old and new regulation below)
 FORMCHECKBOX 
2) Person in charge
(( Please write the name of the old & new person and date of transfer)
 FORMCHECKBOX 
3) Process of operation
(( Please describe the contents of the new process and the corresponding changes in regulation and recording form)　
 FORMCHECKBOX 
4) Item

(( Please describe Additional item goods and changes in current processes)　 
 FORMCHECKBOX 
5) Others

(( Changes other than above 1) ~ 4) must be specifically explained) 
	Summary of change or addition to the current certified operation and Estimated date of its implementation (*Note: Grading based on the new operation can be done only after the approval from JONA.) 
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	* Office Use Only
	Reception
	Fee Paid
	Remarks

	Date／Check
	
	
	


Application Form for Organic JAS Certification
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(Overseas Production Process Director 
of Organic Processed Feeds)

To: President of Japan Organic & Natural Foods Association
We hereby apply to Japan Organic & Natural Foods Association for JAS organic certification as Overseas Production Process Manager of Organic Processed Feeds (limited to those processed) under the JAS regulations.
	
	Date of Application
	DD / MM / YYYY

	
	Contact Person
	     

	[ Information of Operator]
	Signature
	

	Name of Company or Organization 
	     

	Address
	     

	
	Postal code
	     
	Country
	     

	Representative
	     
	Signature:

	Category of JONA Membership

(Please mark )
	 Full Member (Main Applicant)

	
	 Associate Member (Sub-contractor)
( Main Applicant’s Name: (                                                         )

	
	Non-member

	Telephone No.
	     
	Fax No.
	     

	Contact Person
	     
	Signature:

	
	Department
	

	
	E-mail Address
	

	Company Home Page Address
	     

	Category of application (Please mark  or fill in the blank.)

	 FORMCHECKBOX 
 1) New Application

	 FORMCHECKBOX 
 2) Application for continuing
	JAS Cert. Date
	      DD / MM / YYYY

	
	Any changes?
	 FORMCHECKBOX 
No ;　 FORMCHECKBOX 
Yes　　*Please also check the following contents.

	 FORMCHECKBOX 
 3) Application for change/addition on the current certificate　　　*Please also check the following contents.


· Contents of Change / Addition
 (Please mark  and write the contents of change/addition at the bottom briefly.)
 FORMCHECKBOX 
1) Regulation (Manuals)
(( Please describe the changes of the old and new regulation below)
 FORMCHECKBOX 
2) Person in charge
(( Please write the name of the old & new person and date of transfer)
 FORMCHECKBOX 
3) Process of operation
(( Please describe the contents of the new process and the corresponding changes in regulation and recording form)　
 FORMCHECKBOX 
4) Item

(( Please describe Additional item goods and changes in current processes)　 

 FORMCHECKBOX 
5) Others

(( Changes other than above 1) ~ 4) must be specifically explained) 
	Summary of change or addition to the current certified operation and Estimated date of its implementation (*Note: Grading based on the new operation can be done only after the approval from JONA.) 
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	* Office Use Only
	Reception
	Fee Paid
	Remarks

	Date／Check
	
	
	


Application Form for JONA Certification
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(Overseas Organic Food Processor) 
To: President of Japan Organic & Natural Foods Association

We hereby apply to Japan Organic & Natural Foods Association for JONA inspection as Processor of Organic Processed Foods under the JONA Organic Standard
	
	Date of Application
	DD / MM / YYYY

	
	Contact Person
	     

	[ Information of Operator]
	Signature
	

	Name of Company or Organization 
	     

	Address
	     

	
	Postal code
	     
	Country
	     

	Representative
	     
	Signature:

	Category of JONA Membership

(Please mark )
	 Full Member (Main Applicant)

	
	 Associate Member (Sub-contractor)
( Main Applicant’s Name: (                                                         )

	
	Non-member

	Telephone No.
	     
	Fax No.
	     

	Contact Person
	     
	Signature:

	
	Department
	

	
	E-mail Address
	

	Company Home Page Address
	     

	Category of application (Please mark  or fill in the blank.)

	 FORMCHECKBOX 
 1) New Application     (  JONA International Certification ;  JONA Original Certification

	 FORMCHECKBOX 
 2) Application for renewal
	(  JONA International Certification ;  JONA Original Certification

	
	Latest JONA Cert. Date
	      DD / MM / YYYY

	
	Any changes?
	 FORMCHECKBOX 
No ;　 FORMCHECKBOX 
Yes　　*Please also check the following contents.

	 FORMCHECKBOX 
 3) Application for change/addition on the current certificate　　　*Please also check the following contents.


· Contents of Change / Addition
 (Please mark  and write the contents of change/addition at the bottom briefly.)
 FORMCHECKBOX 
1) Regulation (Manuals)
(( Please describe the changes of the old and new regulation below)
 FORMCHECKBOX 
2) Person in charge
(( Please write the name of the old & new person and date of transfer)
 FORMCHECKBOX 
3) Process of operation
(( Please describe the contents of the new process and the corresponding changes in regulation and recording form)　
 FORMCHECKBOX 
4) Item

(( Please describe Additional item goods and changes in current processes)　 

 FORMCHECKBOX 
5) Others

(( Changes other than above 1) ~ 4) must be specifically explained) 
	Summary of change or addition to the current certified operation and Estimated date of its implementation (*Note: Grading based on the new operation can be done only after the approval from JONA.) 

	     



	* Office Use Only
	Reception
	Fee Paid
	Remarks

	Date／Check
	
	
	


Application Form for JONA Certification

(Overseas Organic Feed Processor) 
To: President of Japan Organic & Natural Foods Association
We hereby apply to Japan Organic & Natural Foods Association for JONA inspection as processor of Organic Processed Feed (limited to those processed) under the JONA Organic Standard
	
	Date of Application
	DD / MM / YYYY

	
	Contact Person
	     

	[ Information of Operator]
	Signature
	

	Name of Company or Organization 
	     

	Address
	     

	
	Postal code
	     
	Country
	     

	Representative
	     
	Signature:

	Category of JONA Membership

(Please mark )
	 Full Member (Main Applicant)

	
	 Associate Member (Sub-contractor)
( Main Applicant’s Name: (                                                         )

	
	Non-member

	Telephone No.
	     
	Fax No.
	     

	Contact Person
	     
	Signature:

	
	Department
	

	
	E-mail Address
	

	Company Home Page Address
	     

	Category of application (Please mark  or fill in the blank.)

	 FORMCHECKBOX 
 1) New Application     (  JONA International Certification ;  JONA Original Certification

	 FORMCHECKBOX 
 2) Application for renewal
	(  JONA International Certification ;  JONA Original Certification

	
	Latest JONA Cert. Date
	      DD / MM / YYYY

	
	Any changes?
	 FORMCHECKBOX 
No ;　 FORMCHECKBOX 
Yes　　*Please also check the following contents.

	 FORMCHECKBOX 
 3) Application for change/addition on the current certificate　　　*Please also check the following contents.


· Contents of Change / Addition
 (Please mark  and write the contents of change/addition at the bottom briefly.)
 FORMCHECKBOX 
1) Regulation (Manuals)
(( Please describe the changes of the old and new regulation below)
 FORMCHECKBOX 
2) Person in charge
(( Please write the name of the old & new person and date of transfer)
 FORMCHECKBOX 
3) Process of operation
(( Please describe the contents of the new process and the corresponding changes in regulation and recording form)　
 FORMCHECKBOX 
4) Item

(( Please describe Additional item goods and changes in current processes)　 

 FORMCHECKBOX 
5) Others

(( Changes other than above 1) ~ 4) must be specifically explained) 

	Summary of change or addition to the current certified operation and Estimated date of its implementation (*Note: Grading based on the new operation can be done only after the approval from JONA.) 

	     



	* Office Use Only
	Reception
	Fee Paid
	Remarks

	Date／Check
	
	
	


Application Form for COR / EU-Equivalence Certification

(Handler – Processing of Organic Processed Food) 
To: President of Japan Organic & Natural Foods Association
We hereby apply to Japan Organic & Natural Foods Association for JONA inspection as Handler (Processing) of Organic Processed Foods under Canada Organic Regime and/or EU EC Council Regulation No. 834/2007.
	
	Date of Application
	DD / MM / YYYY

	
	Contact Person
	     

	[ Information of Operator]
	Signature
	

	Name of Company or Organization 
	     

	Address
	     

	
	Postal code
	     
	Country
	     

	Representative
	     
	Signature:

	Category of JONA Membership

(Please mark )
	 Full Member (Main Applicant)

	
	 Associate Member (Sub-contractor)
( Main Applicant’s Name: (                                                         )

	
	Non-member

	Telephone No.
	     
	Fax No.
	     

	Contact Person
	     
	Signature:

	
	Department
	

	
	E-mail Address
	

	Company Home Page Address
	     

	Certification of application認証プログラムの別

	 FORMCHECKBOX 
 Canada Organic Regime (for Canada) ☞ FORMCHECKBOX 
 Please mark  if you want to export to the U.S. under the equivalency arrangement between Canada and the U.S..
 FORMCHECKBOX 
 EU Equivalence Program (for EU member countries) 　 FORMCHECKBOX 
 Swiss organic farming ordinance (for Switzerland)

	Category of application (Please mark  or fill in the blank.)

	 FORMCHECKBOX 
 1) New Application     (  COR      EU      Swiss

	 FORMCHECKBOX 
 2) Application for renewal
	(  COR      EU      Swiss

	
	Latest JONA Cert. Date
	      DD / MM / YYYY

	
	Any changes?
	 FORMCHECKBOX 
No ;　 FORMCHECKBOX 
Yes　　*Please also check the following contents.

	 FORMCHECKBOX 
 3) Application for change/addition on the current certificate　　　*Please also check the following contents.


· Contents of Change / Addition
 (Please mark  and write the contents of change/addition at the bottom briefly.)
 FORMCHECKBOX 
1) Regulation (Manuals)
(( Please describe the changes of the old and new regulation below)
 FORMCHECKBOX 
2) Person in charge
(( Please write the name of the old & new person and date of transfer)
 FORMCHECKBOX 
3) Process of operation
(( Please describe the contents of the new process and the corresponding changes in regulation and recording form)　
 FORMCHECKBOX 
4) Item

(( Please describe Additional item goods and changes in current processes)　 

 FORMCHECKBOX 
5) Others

(( Changes other than above 1) ~ 4) must be specifically explained) 

	Summary of change or addition to the current certified operation and Estimated date of its implementation (*Note: Grading based on the new operation can be done only after the approval from JONA.) 

	     



	* Office Use Only
	Reception
	Fee Paid
	Remarks

	Date／Check
	
	
	


Application Form for COR / EU-Equivalence Certification

(Handler – Processing of Organic Processed Feed) 

To: President of Japan Organic & Natural Foods Association
We hereby apply to Japan Organic & Natural Foods Association for JONA inspection as Handler (Processing) of Organic Processed Feed under Canada Organic Regime and/or EU EC Council Regulation No. 834/2007.
	
	Date of Application
	DD / MM / YYYY

	
	Contact Person
	     

	[ Information of Operator]
	Signature
	

	Name of Company or Organization 
	     

	Address
	     

	
	Postal code
	     
	Country
	     

	Representative
	     
	Signature:

	Category of JONA Membership

(Please mark )
	 Full Member (Main Applicant)

	
	 Associate Member (Sub-contractor)
( Main Applicant’s Name: (                                                         )

	
	Non-member

	Telephone No.
	     
	Fax No.
	     

	Contact Person
	     
	Signature:

	
	Department
	

	
	E-mail Address
	

	Company Home Page Address
	     

	Certification of application認証プログラムの別

	 FORMCHECKBOX 
 Canada Organic Regime (for Canada) ☞ FORMCHECKBOX 
 Please mark  if you want to export to the U.S. under the equivalency arrangement between Canada and the U.S..
 FORMCHECKBOX 
 EU Equivalence Program (for EU member countries) 　 FORMCHECKBOX 
 Swiss organic farming ordinance (for Switzerland)

	Category of application (Please mark  or fill in the blank.)

	 FORMCHECKBOX 
 1) New Application     (  COR      EU      Swiss

	 FORMCHECKBOX 
 2) Application for renewal
	(  COR      EU      Swiss

	
	Latest JONA Cert. Date
	      DD / MM / YYYY

	
	Any changes?
	 FORMCHECKBOX 
No ;　 FORMCHECKBOX 
Yes　　*Please also check the following contents.

	 FORMCHECKBOX 
 3) Application for change/addition on the current certificate　　　*Please also check the following contents.


· Contents of Change / Addition
 (Please mark  and write the contents of change/addition at the bottom briefly.)
 FORMCHECKBOX 
1) Regulation (Manuals)
(( Please describe the changes of the old and new regulation below)
 FORMCHECKBOX 
2) Person in charge
(( Please write the name of the old & new person and date of transfer)
 FORMCHECKBOX 
3) Process of operation
(( Please describe the contents of the new process and the corresponding changes in regulation and recording form)　
 FORMCHECKBOX 
4) Item

(( Please describe Additional item goods and changes in current processes)　 

 FORMCHECKBOX 
5) Others

(( Changes other than above 1) ~ 4) must be specifically explained) 
	Summary of change or addition to the current certified operation and Estimated date of its implementation (*Note: Grading based on the new operation can be done only after the approval from JONA.) 

	     



	* Office Use Only
	Reception
	Fee Paid
	Remarks

	Date／Check
	
	
	


[ Contents of Operation ]
Organic Processed Food / Organic Processed Feed

(Production Process Manager)

1. Products for application

 (1-1) Organic Processed Food to intend to attach JAS Label
	Product*1
	Please mark  on the category *2

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds


	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds


*1: Write down the general name of product mentioned in a prescribed label.
*2: Organic Agricultural Processed Foods: Organic products whose weight of agricultural products (except for organic agricultural products), livestock products, marine products and their processed foods included in its ingredients (except for water, salt and processing aids) shall be no more than 5%. (Please note that JAS label must be attached on livestock ingredients.) 
Organic Livestock Processed Foods: Organic products whose weight of agricultural products, livestock products (except for organic livestock products), marine products and their processed foods included in its ingredients (except for water, salt and processing aids) shall be no more than 5%. (Please note that JAS label must be attached on livestock ingredients.)

Organic Agricultural and Livestock Processed Foods: Organic products whose weight of agricultural products (except for organic agricultural products), livestock products (except for organic livestock products), marine products and their processed foods included in its ingredients (except for water, salt and processing aids) shall be no more than 5%. 

Organic Processed Feeds: Organic feeds processed by any process other than preparation or selection: processed feed crop, assorted feed, et al. 

 (1-2) Organic Processed Food to intend to attach JONA Label
	Product*1
	Please mark  on the category *2

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds

	     
	 Organic Agricultural Processed Foods

 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds


*JONA IFOAM Certification: Limited to the product made with organic ingredients certified according to JONA-IFOAM standard.

*JONA Original Certification: Processed food made with organic ingredients certified according to JONA Organic standard or JAS, which is out of the scope of Organic JAS Certification. (e.g. Organic alcoholic beverage)
(1-3) Organic Processed Food to intend to attach COR/EU logo


	Product*1
	Please mark  on the category *2
	Please mark  on the program.

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU

	     
	 Organic Agricultural Processed Foods
 Organic Livestock Processed Foods
 Organic Agricultural and Livestock Processed Foods
 Organic Processed Feeds
	 COR

 EU


(1-4) Products not to intend to attach JAS/JONA/COR/EU Label 

Please write down all processed foods that are manufactured in the same facilities but not applying for certification.
	     


2. Annual Plan
Please write down all products. A unit can be either kilogram or litter. 
* When you apply for JONA/COR/EU certification with JAS, please write down the total quantity.
	Item of product
	Organic
	In-conversion
	Conventional product of the same item

	
	Record of

Previous Year
	Plan of

this Year
	Record of

Previous Year
	Plan of

this Year
	Record of

Previous Year
	Plan of

this Year

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     

	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     


3. Notification of physical and commercial distribution of the item
· 1. Please draw a flow chart including information about place of origin & supplier of raw materials, facilities for manufacturing (from acceptance of raw materials to shipment), and sales of final product as to physical and commercial distribution of all the items you apply for certification.
· 2. Please indicate in the chart the operator who should be or is certified under JAS Regulation / JONA Organic Standard, including outsourced manufacturer if you subcontract part of manufacturing process.
· 3. When you put down with physical and commercial distribution in one flow chart, please write in clearly either “physical” or “commercial” distribution for each flow.
· 4. When the flow is different for each item, please prepare flow charts for all of them.
· 5. You may draw a chart on a separate piece of paper and submit as an attachment to the application form.
	     


4. Management for Control of Production Process and Grading
(4-1) Drafting and promoting a plan of managing controlling production processes
Please notify the person in charge of making and implementing your internal regulation.
	Name
	     


(4-2) Procedure to deal with an unusual situation that may happen in the production process 
Please mark () either on how to communicate, who is responsible and how to handle troubles. Please write necessary information either in a) or b).
 FORMCHECKBOX 
 a) It is written in the regulation.
	Document name
	     


 FORMCHECKBOX 
 b) There is no specific documented procedure.
Please write how and who handles and provides guidance on troubles occurred in production process.
	     


(4-3) Complaints
Please mark () either on who and how to respond to and solve complaints or claims on the production process.
 FORMCHECKBOX 
 a) It is written in the regulation.
	Document name
	     


 FORMCHECKBOX 
 b) There is no specific documented procedure.
Please write how and who to deal with complaints regarding organic products.
	     


(4-4) Persons in charge of Management and Control of Production Process and Grading 

Please notify persons in charge below as to your organic operation under Organic JAS. 

	Name
	Category *1 
	Department
	Months and years of employment *2 
	Years of experience *3 
	Date of attendance in JAS course by JONA *4

	     
	Production Process Management Director
	     
	      
	      
	     

	     
	Grading Manager
	     
	     
	      
	     

	     
	     
	     
	     
	     
	     

	
	
	
	     
	     
	

	
	
	
	      
	     
	

	
	
	
	     
	      
	

	
	
	
	     
	      
	

	     
	     
	     
	     
	     
	     


*1: Please write down the category selecting from among following 4 alternatives: 

a) Production Process Management Director

b) Production Process Administrator 

c) Grading Manager

d) Grading Staff
(** Person in charge must have years of experience required by “Technical Criteria of Certification”. (a), (c) & (d) must complete JAS course held by JONA or the body JONA designates.  More than one person or nobody can be appointed to (b) and (d) optionally. )
*2: Please write down months and years employed in this company.
*3: Please write down years of experience as to manufacturing and processing of the foods / the test research.
*4: If the person attended JAS course by not JONA but other certification body having a contract with JONA, please also write 
the body’s name.
5. Facilities 
(5-1) System of Management 
Please mark () on the system that you have as to facilities to produce organic products or related facilities.
 FORMCHECKBOX 
 a) Applicant is proactive in managing procurement of ingredients, manufacturing process, packaging, storage, shipment, et al and manages all the process.
 FORMCHECKBOX 
 b) Applicant is proactive in managing procurement of ingredients, manufacturing process, packaging, storage, shipment, et al but subcontracts a certain part of its process.
(5-2) Facility for application 
Please list all facilities including subcontracted facilities for a part of process.
· Facilities for application should be included all facilities; i.e. facilities to receive and store raw materials, process, package, storage products temporarily until shipment and conduct Organic JAS Grading)
· Please write down the name of company / factory. (*1)
· Please write down the content of process concretely: receiving/storage of raw material, selection, grinding, firing, roasting, drying, filtrate, compress, filling, storage of end products, conducting Organic JAS Grading, et al. (*2)
· Facilities for storage of raw material prior to be brought to own facility, partly subcontracted of manufacturing process, to fill up nitrogen, to pack in presentation box, et al should be included in subcontract facilities. (*3)
· When you apply for JONA/COR/EU certification with JAS and have different facilities for different certification, please make the list separately.
	Name of facility *1
	Process*2
	Location (street address)
	Please mark  own facility / subcontract *3

	
	
	
	 FORMCHECKBOX 
 Own
 FORMCHECKBOX 
 Subcontract

	
	
	
	 FORMCHECKBOX 
 Own
 FORMCHECKBOX 
 Subcontract

	
	
	
	 FORMCHECKBOX 
 Own
 FORMCHECKBOX 
 Subcontract

	
	
	
	 FORMCHECKBOX 
 Own
 FORMCHECKBOX 
 Subcontract

	
	
	
	 FORMCHECKBOX 
 Own
 FORMCHECKBOX 
 Subcontract


6. Sanitary Supervision of Facilities
(6-1) Pest control in the facilities 
Please mark () which apply as to sanitary supervision and also complete necessary information.
 FORMCHECKBOX 
 a) Your company watches and takes necessary actions against them.
 FORMCHECKBOX 
 b) Expert of pest control does it according to the contract.
	Name of Subcontractor
	     


(6-2) Pest control without using chemical agents in the facilities in the facilities 
Please mark () which apply as to pest control without using chemical agents in the facilities.  If you choose “Others”, please describe the content. * In case of using material for physical pest control, you may be requested to submit the brochure of the material and to report how to use it.
 FORMCHECKBOX 
 Blocking a path of insects and rats
 FORMCHECKBOX 
Prevention of pest damage by cleaning 
 FORMCHECKBOX 
 Use of light / heat / sound

 FORMCHECKBOX 
 Physical trap (eg. Adhesive sheet) 
 FORMCHECKBOX 
 Positive pressure ventilation

 FORMCHECKBOX 
 Use of UV cutting film
 FORMCHECKBOX 
 Others　   　　　　
(6-3) Chemical Agent 
Please list all materials you use during the producing process. 
	* Agents for sanitary supervision / pest control mean detergent for floor face, adhesive trap, pesticide, sound, supersonic, ultraviolet et al.
* Cleaning agent or pesticide for machines/tolls (i.e. silo, conveyor, roaster, boiler, measurer, et al) used in facilities are corresponded to alcohol for disinfection, sodium hypochlorite, purifier for boiler, et al.
* Prepare a prescribed “Check Sheet on Chemical Agent” and submit it with any brochure concerning the material.
* Include pest control managed at subcontracted facilities.
* When you apply for JONA/COR/EU certification as well as JAS and use different materials for different certification, please make the list separately.


	Materials (popular / trade name )
	Purpose of use
	Place to use
(Facilities/ tools)
	Usage

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common

	
	
	
	 Organic
 Common




 FORMCHECKBOX 
No chemical agent is used in the facilities. 
(6-4) Chemical Agent used in the facilities except for pest control 
Please mark () which apply as to chemical agent used in the facilities except for pest control and also complete necessary information. If you choose “Others”, please describe the content. 
* Agents used in the facilities except for pest control mean detergent, sanitizer and disinfection agent for hands, machines and tools (e.g. hypochlorous acid agent, alcohol agent, et al.).  Depend on the usage conditions, you may be requested to submit the brochure of the material and to report how to use it.
[Purpose for using chemical agent]
 FORMCHECKBOX 
 For cleaning and disinfecting machines, tools and processing line (including CIP) 
 FORMCHECKBOX 
 For cleaning and disinfecting floor face  
 FORMCHECKBOX 
 For washing and sanitizing hands
 FORMCHECKBOX 
 Others　   　　　　
[Supervision of chemical agent]
 FORMCHECKBOX 
 The list of chemical agents is maintained.
 FORMCHECKBOX 
 The chemical agents for use are controlled by a manager responsible for chemical agents.
 FORMCHECKBOX 
 The documented procedure to use chemical agents are maintained.
 FORMCHECKBOX 
 Others　   　　　　
(6-5) Disinfection by ozone during the production process 
Please mark () either on which applies as to production equipment and also complete necessary information. 

 FORMCHECKBOX 
 a) Disinfection by ozone is used.
	Object
	     

	Point of use
	     

	Measures to avoid contamination
	     



 FORMCHECKBOX 
 b) Disinfection by ozone is not used.
7. Ingredients and Mixing Ratio
(7-1) Mixing Ratio 
Please list specification and mixing ratio of all items such as main and auxiliary raw material, food additive, water, salt and processing aid. If the under-written columns are not enough, please make a photocopy of the chart below to fill in.
· As to organic raw material, attach a copy of certificate of the producer who labels Organic JAS on the material (depending on the risk level).
· As to food additive and processing aid, prepare “Check sheet on Food additive including Processing Aid” and attach any brochure that you used to assess the conformity with Table 1 of Organic JAS.
· When organic processed food is used as ingredient, please indicate its composition so that the ratio of organic ingredient can be provided. Unless its composition is clear, please calculate the ratio on the supposition that it contains 5 % of non-organic component.
· As to non-organic ingredient (including salt), attach a copy of product specification sheet. 
· When yeast, enzyme, fermentative bacteria and others are used, list them below and attach any brochure that confirms nonuse of recombinant DNA technology.)
· The weight at the timing of mixing can be either for a production batch or for a product unit.  Please list all ingredients.
· (*1)The ratio at the timing of mixing is calculated excluding salt, water, and fermentative bacteria.
· For the applicants of JONA/COR/EU certification, please indicate how to verify organic ingredient in the column of Place attached JAS label. (e.g. certification seal on product/invoice, T/C, certificate, et.al.)  The following products can be used as organic ingredients under each certification:
*JONA Original certification: certified JAS ingredients
*JONA-IFOAM certification: certified IFOAM ingredients
*COR certification: certified COR / certified NOP by the CBs (accredited by USDA) / certified JAS (produced or processed in Japan) ingredients
*EU certification: ingredients satisfying the requirements of JONA Organic Standards 9-2-2

· Non-organic ingredients and food additives used under COR certification shall meet the requirements of 6.1 of Permitted Substances List. 
· Non-organic ingredients and food additives used under EU certification shall meet the requirements of the substances list for organic processed food of JONA Organic Standards.
	Item
	     
	Trade Name
	     

	Name of processing line
	     
	Content quantity
	     

	End Product Category
(Please mark )
	 FORMCHECKBOX 
 Semi finished  
 FORMCHECKBOX 
 Finished retail goods
	Standards
	 FORMCHECKBOX 
JAS　 FORMCHECKBOX 
JONA　

	Name of raw material
	Weight at the timing of mixing
	Weight and Ratio at the timing of mixing *1 
	Category *2
	Place attached JAS Label*3
	Name of Operator labeling Organic JAS
	Package at the time or receipt *4

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ
	     ％
	　     
	　     
	　     
	　     

	Total weight of organic ingredients
	     
	Kg
	× 100 =
	Proportion of organic ingredients

	Total weight of all ingredients but water, salt, processing aid and microorganism
	     
	Kg
	
	     
	%


*1: Please figure out the ratio excluding salt, water, processing aid and microorganisms.

*2: Please write down the category selecting from among following 5 alternatives: 
a) Organic Agricultural Product  
b) Organic Processed Food     c) Other material
 d) Food additive      e) Processing aid
*3: As to organic raw material, write down the place of Organic JAS Label attached: i.e. package of product or delivery ticket.
*4: Please write down the type of package at the timing of receipt; i.e. paper bag, polypropylene bag, et al
	Item
	     
	Trade Name
	     

	Name of processing line
	     
	Content quantity
	     

	End Product Category
(Please mark )
	 FORMCHECKBOX 
 Semi finished  
 FORMCHECKBOX 
 Finished retail goods
	Standards
	 FORMCHECKBOX 
JAS　 FORMCHECKBOX 
JONA　

	Name of raw material
	Weight at the timing of mixing
	Weight and Ratio at the timing of mixing *1 
	Category *2
	Place attached JAS Label*3
	Name of Operator labeling Organic JAS
	Package at the time or receipt *4

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ
	     ％
	　     
	　     
	　     
	　     

	Total weight of organic ingredients
	     
	Kg
	× 100 =
	Proportion of organic ingredients

	Total weight of all ingredients but water, salt, processing aid and microorganism
	     
	Kg
	
	     
	%


	Item
	     
	Trade Name
	     

	Name of processing line
	     
	Content quantity
	     

	End Product Category
(Please mark )
	 FORMCHECKBOX 
 Semi finished  
 FORMCHECKBOX 
 Finished retail goods
	Standards
	 FORMCHECKBOX 
JAS　 FORMCHECKBOX 
JONA　

	Name of raw material
	Weight at the timing of mixing
	Weight and Ratio at the timing of mixing *1 
	Category *2
	Place attached JAS Label*3
	Name of Operator labeling Organic JAS
	Package at the time or receipt *4

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ
	     ％
	　     
	　     
	　     
	　     

	Total weight of organic ingredients
	     
	Kg
	× 100 =
	Proportion of organic ingredients

	Total weight of all ingredients but water, salt, processing aid and microorganism
	     
	Kg
	
	     
	%


	Item
	     
	Trade Name
	     

	Name of processing line
	     
	Content quantity
	     

	End Product Category
(Please mark )
	 FORMCHECKBOX 
 Semi finished  
 FORMCHECKBOX 
 Finished retail goods
	Standards
	 FORMCHECKBOX 
JAS　 FORMCHECKBOX 
JONA　

	Name of raw material
	Weight at the timing of mixing
	Weight and Ratio at the timing of mixing *1 
	Category *2
	Place attached JAS Label*3
	Name of Operator labeling Organic JAS
	Package at the time or receipt *4

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ
	     ％
	　     
	　     
	　     
	　     

	Total weight of organic ingredients
	     
	Kg
	× 100 =
	Proportion of organic ingredients

	Total weight of all ingredients but water, salt, processing aid and microorganism
	     
	Kg
	
	     
	%


	Item
	     
	Trade Name
	     

	Name of processing line
	     
	Content quantity
	     

	End Product Category
(Please mark )
	 FORMCHECKBOX 
 Semi finished  
 FORMCHECKBOX 
 Finished retail goods
	Standards
	 FORMCHECKBOX 
JAS　 FORMCHECKBOX 
JONA　

	Name of raw material
	Weight at the timing of mixing
	Weight and Ratio at the timing of mixing *1 
	Category *2
	Place attached JAS Label*3
	Name of Operator labeling Organic JAS
	Package at the time or receipt *4

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	
	
	
	　
	　
	　
	　

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ　
	     ％
	　     
	　     
	　     
	　     

	     
	     Ｋｇ
	     ％
	　     
	　     
	　     
	　     

	Total weight of organic ingredients
	     
	Kg
	× 100 =
	Proportion of organic ingredients

	Total weight of all ingredients but water, salt, processing aid and microorganism
	     
	Kg
	
	     
	%


(7-2) Conventional Plants, Livestock and Marine Products / Conventional Processed foods of plant, animal and marine origin as ingredients 

Please mark () either on which applies as to ingredients. 
 FORMCHECKBOX 
 a) Conventional plants, livestock and marine products / Conventional processed foods of plant, animal and marine origin is not used. 
 FORMCHECKBOX 
 b) Conventional plants, livestock and marine products / Conventional processed foods of plant, animal and marine origin is used.　 ((Go to 7-2-2)
*Any ingredient other than organic ingredient, aquatic product, salt, water, microorganism and food additives listed on Attached Table 1 applies to Conventional Plants, Livestock and Marine Products / Conventional Processed foods of plant, animal and marine origin. (e.g. auxiliary material such as vegetable oil and fat for fried food, sesame, peppers and spices for seasoning)
(7-2-2) Please list the name of conventional ingredients below and also choose the reason of the difficulty to obtain organic ingredients from the options given below.
  [Options] a) Supply of organic ingredient is limited.  b) Price of organic ingredient is extremely high.  c) It is difficult to obtain particular organic ingredient that meets product specification.  d) Others
	Name of conventional ingredient
	Reason of unavailability – choose from the options above
*If you choose d), please describe the reason specifically.

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


(7-2) Water

Please mark () either on which applies as to water.
 FORMCHECKBOX 
 a) Water is used for product.　( FORMCHECKBOX 
Tap water　 FORMCHECKBOX 
Well water,  FORMCHECKBOX 
Others　   　　　　
 FORMCHECKBOX 
 b) Water is not used for product.
* When water is used for product, attach a result of the latest water quality analysis. 
(7-3) Salt

Please mark () either on which applies as to salt.
 FORMCHECKBOX 
 a) Salt is used for product. 

 FORMCHECKBOX 
 b) Salt is not used for product.
* When salt is used for product, attach the specification sheet et al.
8. Production process
Please mark () either on which applies as to production equipment and also complete necessary information.
(8-1) Radiation during the production process 
 FORMCHECKBOX 
 a) Radiation is not used.
 FORMCHECKBOX 
 b) Radiation is used.
	Object
	     


(8-2) Usage of boiler 
 FORMCHECKBOX 
 a) Boiler is not used.
 FORMCHECKBOX 
 b) Boiler is used. ((Go to 8-2-2)
 (8-2-2) Usage of chemical agent such as boiler additive for boiler
 FORMCHECKBOX 
 a) Chemical agent such as boiler additive 

is not used.
 FORMCHECKBOX 
 B) Chemical agent such as boiler additive is used.

 (Name of the agent:   　　　　                      )　 ((Go to 8-2-3)
* When chemical agent is used, prepare “Check sheet on Chemical Agent” and attach the specification sheet et al.
(8-2-3) Steam from boiler when chemical agent is used
 FORMCHECKBOX 
 a) Product is not contacted directly with steam from the boiler.
 FORMCHECKBOX 
 b) Product is contacted directly with steam from the boiler.
* If processed food is contaminated by the chemical agent, it cannot be graded as organic.  In case of a), please attach the evidence that the component of chemical agent does not contaminated food processed.
9. Environmental consideration
(9-1) Please describe how to deal with any residue

 including nonconforming products. 
	     


(9-2) Please describe how to deal with emission of flue gas or wastewater generated during the production process. 
	     


(9-3) Please describe any other practices to take care of environment, if you do. 
	     


10. Record of production process 
Please list all the name of records regarding the control or grasp of production process and all the name of document being of help as evidence to support the records, and write down the name of the holder/composer and storage period of those records and documents.
	No.
	Name of records / documents
	Name of responsible person
	Record holding period

	1
	     
	     
	     

	2
	     
	     
	     

	3
	     
	     
	     

	4
	     
	     
	     

	5
	     
	     
	     

	6
	     
	     
	     

	7
	     
	     
	     

	8
	     
	     
	     

	9
	     
	     
	     

	10
	     
	     
	     

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	


11. Organic JAS “Grading” (Inspection of Production process and Labeling)
(11-1) Place, frequency, and persons in charge 
Please write down below as to all facilities, frequency and number of staff to conduct Organic JAS Grading. 
	Name of Facility for JAS Grading *1
	Frequency of JAS Grading *2
	Number of Grading Staff
	Working form of Grading Staffs *3

	     
	     
	　     
	     

	     
	     
	　     
	     

	
	
	　
	

	
	
	　
	

	     
	     
	　     
	     


*1 Please write down the name of the facility where grading is conducted.
*2 Please write down the frequency per week/month concretely: i.e. “nearly every day”, “3 or 4 times a week”, “1 or 2 times a week”, “several times a week”, et al.
*3 Please write down the number of days in attendances a week and full time worker or part time (e.g. “5 days/week and full time”).
(11-2) Place for affixing Organic JAS labeling 
 FORMCHECKBOX 
 a) Only on the package of products: paper or plastic bag, cardboard box, et al.
 FORMCHECKBOX 
 b) Only on the invoice and shipping documents / slips
 FORMCHECKBOX 
 c) Both the package and invoice.
(11-3) Place for affixing JONA seal/ Canada Organic Logo / Euro leaf 
 FORMCHECKBOX 
 a) Only on the package of products: paper or plastic bag, cardboard box, et al.
 FORMCHECKBOX 
 b) Only on the invoice and shipping documents / slips
 FORMCHECKBOX 
 c) Both the package and invoice.
 FORMCHECKBOX 
 d) Others (   　　　　
12. Packaging Materials 
Please mark () what kinds of packaging materials you use for organic products and whether it is coated chemically; i.e. tarnish inhibitor 

· a) Cardboard

(( chemical coating   Yes    No )
· b) Polyethylene film
(( chemical coating   Yes    No )
· c) Paper


(( chemical coating   Yes    No )
· d) Plastic


(( chemical coating   Yes    No )
· e) fiber (jute)

(( chemical coating   Yes    No )
· f) glass


(( chemical coating   Yes    No )
· g) can or drum

(( chemical coating   Yes    No )
· h) Others  (   　　　　
(( chemical coating   Yes    No )
13. Declaration
 Please mark () either (a) or (b) and state what are unclear for you in case of (b).

1.
Do you understand the Japanese Agricultural Standards and Technical Criteria concerning Organic Processed Foods and Organic Processed Feed?
· a) Yes
· b) No (Unclear about…                                                       )
2.
Do you understand the JAS Law and its related laws?
· a) Yes
· b) No (Unclear about…                                                       )
3.
Do you agree to submit any document JONA requests such as management records and original evidence document?
· a) Yes
· b) No (Unclear about…                                                       )
4.
Do you agree to accept un-announced inspection and/or document audit to be executed by JONA?
· a) Yes
· b) No (Unclear about…                                                       )
(For only the applicant for EU certification below)
5. Do you permit JONA to exchange information regarding certification with the certification bodies concerned when you are certified according to the programs that is controlled by organizations other than JONA?
· a) Yes
· b) No (Unclear about…                                                       )
6. Do you permit JONA to provide information regarding certification to the control body when you change the control body from JONA?
· a) Yes
· b) No (Unclear about…                                                       )
7. Do you agree to report to JONA immediately when you withdraw your EU certification?
· a) Yes
· b) No (Unclear about…                                                       )
8. Do you agree to maintain your records regarding EU certification for more than 5 years from the withdrawal of your certification? 
· a) Yes
· b) No (Unclear about…                                                       )
9.
Do you agree to report to JONA immediately when irregularities or infringements affecting the organic status of your products or products accepted from others are found?
· a) Yes
· b) No (Unclear about…                                                       )
Declaration in line with Article 46 1-(3)

Are you either (1), (2), or (3) described below? Please mark () either (a) or (b)
· a) No
· b) Yes 
	(1) The operator who has not passed one year since the end or withdrawal of penalty if any of the following three events occur:
a) violation against the articles concerning grading and labeling JAS marks (Article 14-6, 14-7, 18, and 19 of JAS Law);
b) violation against any corrective action and the like requested by MAFF concerning labeling JAS marks;
c) refusal of reporting or false return to MAFF and/or the IAA Center for Food Quality, Labeling, and Consumer Service, or refusal, interference, and avoidance of an audit by them
(2) The operator who has not passed one year since their JAS certification was canceled
(3) The operator where any person in the management in the last 30 days has worked for a different operator whose JAS certification was canceled within one year


Declaration in line with Article 46-1-(4) (Not necessary if applying only JONA Private Certification)

Do you agree to execute the following obligations? Please mark () either (a) or (b)

· a) Yes

· b) No (Reason…                                                       )
	(1) To keep compliant with technical criteria of Production Process Management Director concerning Organic Processed Foods/Organic Processed Feed.
(2) To follow the regulations concerning grading and labeling JAS marks

(3) Not to fail to submit a report or materials, submit a false report or false materials to the MAFF and/or the Center or refuse, impede, or avoid an inspection by them if violating the regulations concerning grading and labeling JAS marks.
(4) To report in advance to JONA a change of the name, address, other contents concerning JAS certification, and intention not to grade.

(5) To make advertisement or label recognized correctly on its scope and contents when certification is advertised or claimed.

(6) To indicate certification and labeling only for claiming the products are in line with Japanese Agricultural Standards of Organic Processed Foods/Organic Processed Feed 

(7) To accept JONA’s request to change or stop advertisement and labeling in case of violating the (5) or (6)

(8) To make the best effort not to make contents misrecognized when providing the information concerning JAS certification and labeling.

(9) To fully cooperate with an annual surveillance by JONA

(10) To report a grading amount annually to JONA

(11) To make a report to JONA and accept an audit by JONA

(12) To accept a request from JONA to cancel certification, stop grading or shipping the products when violating any of (1) to (10) or refusing a requested report concerning (11), making a false report, or refusing, interfering, or avoiding the on-site surveillance.

(13) To let JONA cancel the certification after following “dispute settlement policy” when not accepting a request to stop grading.

(14) To let JONA make the following information public: 1) Name and Address of the certified operator 2) Category of certification 3) Name and address of the certified facility and 4) The date and the reason of a request of suspension of grading or cancellation of the certification.

(15) To stop all advertisement and labeling concerning JAS certification and return the certification documents to JONA in case of cancellation of the certification, abolition of grading or suspension of business.

(16) To specify as a reproduction and reproduce in their entirety in case of providing copies of the certification documents

(17) To properly deal with complaints concerning Organic JAS products and make the information about them available to JONA upon its request


●Correspondence
Please state why you have started organic production.
	     


If you have applied for organic certification to any certification body other than JONA in the last three years, please write the name of a certification body, the year of application and the certification result.
	     


If the certification result as above stated is non-compliant or denied, please attach a copy of the notice about it issued by the certification body.  In addition, please explain your corrective action taken for the non-compliance and attach the documented evidence. 
	     


To President of Japan Organic and Natural Foods Association
We hereby declare that all the information written above is correct with all my best knowledge and faith.
	Production Process Management Director:
	     

	Grading Manager:

	     

	Name of entry:
	     


[Supplementary Document List]
You are requested to attach some documents to this application form, write down those documents’ name on the following blanks and also mark () to make certain that you attach the documents properly.
When you arrange the documents, you must fulfill the requirements by Organic JAS law and other regulations.  Please refer to our note below the list; you can refer to the notice according to “Ref. No.” in the details what kinds of contents you should make sure and include in the documents.
	
	Category
	Contents / Matters
	Title of your documents / forms
(Corresponding section, page et al.)
	Check

	Ref.
No.

	--
	Sample
	Measures against Complaint
	“Organic Production Manual of XX Factory ” (Ch. 7, Page 23) and “Record of Claim solution”
	
	---

	A
	Drawing
	1. Maps of surroundings of facilities for storage of raw material/ processing / packing / storage of products
	
	
	(1)

	
	
	2. Layout of facilities for storage of raw material/ processing line / storage of product / conducting JAS Grading
	
	
	(2)

	B
	Contract
	1. Copy of Contract (only in case of subcontracting a part of production process to outside party)
	
	
	(3)

	C
	Organization
	1. Chart of production management organization 
	
	
	(4)

	
	
	2. Whole structural chart of production management system
	
	
	(5)

	
	
	3. Info on persons in charge of organic production and grading
	
	
	(6)


[Note]
(1) Maps of surroundings of facilities for storage of raw material/ processing / packing / storage of product: 
i.
Show the environment of the whole area of facilities.  In case there are any waste disposal site, refuse disposal facilities, chemical factory, specify their location in the map.
ii.
If you have subcontracted facilities, locate them on the maps. 
(2) Layout of facilities for storage of ingredients / processing line / storage of end product / conducting JAS Grading: 
i.
Write down flow line from raw material to products.
ii.
Write a layout of machines and equipments of the facility.
iii.
Write down street address of the facilities, their scale (width and cubic measurement) and name of equipments / tools.
iv.
Write down water source and water supply facility.
v.
Describe the facility to inspect production process.
v.
If you have subcontracted facilities, prepare layouts of the facilities of the same requirements. 
(3) Copy of Contract (only in case of making consigning contracts with outside party for a certain part of production process): 
i.
Specify the reasons to choose the subcontractor.
ii.
Make sure that following information are included in the contract: contracted operations, scope of consignment and compliance with the Internal Regulations (ref. # (7)-(14)).
iii.
You can submit the signed memorandum or agreed items in writing.
iv
Include management manual and recording format as to the subcontracted process.

v.
施設の防虫防鼠を外部に委託している場合、その委託内容が確認できる契約書。 
(4) Chart of production management organization: 
i.
Show how the whole organization is structured.
ii.
Specify the position of Production process management director and Production process administrator in the organization.
iii.
Specify the position of Grading division (i.e. Grading manager and Grading staff) in the organization.
(5) Whole structural chart of production management system: 
i.
Be clear who makes a decision, how its decisions is made [line of decision-making (authority)], and so on.
ii.
Specify internal auditing group.
(6) Info on persons in charge of organic production: 
i.
Prepare any documents to inform that production process manager & staff and grading manager & staff meet required experiences and qualifications with curriculum vitae, certificate of Organic JAS training course.
	
	Category
	Contents / Matters
	Title of your documents / forms
(Corresponding section, page et al.)
	Check

	Ref.
No.

	D
	Internal Regulations
	1. Reception & storage of ingredients
	
	
	(7)

	
	
	2. Mixing ratio of ingredients
	
	
	(8)

	
	
	3. Management of the manufacturing, processing, packaging, storage and other processes
	
	
	(9)

	
	
	4. Control of machines and tools for manufacturing, processing, packaging, storage and other processes
	
	
	(10)

	
	
	5. Dealing with complaints
	
	
	(11)

	
	
	6. Annual production plan and report to the certification body
	
	
	(12)

	
	
	7. Acceptance of visit by the certification body (JONA)
	
	
	(13)

	
	
	8. Record keeping
	
	
	(14)


Following contents from (7) to (14) should be prepared as Internal Regulation.
	(7) Reception & storage of raw materials: 
i.
Specify the inspection items at the timing of reception of ingredients: Organic JAS Label, quantity and quality; if you use imported materials, specify also the way of confirmation of non-fumigation at the timing of customs. 

[COR / EU] Specify the inspection items at the timing of reception of ingredients: Canada Logo, T/C, certificate of inspection, organic certificate, etc. 

ii.
Specify the basis of sorting out nonconforming products at the timing of reception and the disposal method of them. 
iii.
Specify the storage method after reception, the way of sanitary supervision at warehouse, and the basis of nonconforming products. 
iv.
Attach a sample of formatted record (blank if initial application or filled in if annual) as to these operations: forms to record of reception, inventory and shipment of ingredients, and dealing with nonconforming product.

[Attach related information]
v. Organic ingredients: attach a copy of certificate of the operator who labels Organic JAS / or IFOAM / COR / EU on the ingredient (depending on the risk level).

(8) Mixing ratio of ingredients: 
i.
Specify the method of mixing, recipe of products, product specification, maintenance of record of mixing et al.
ii.
Specify mixing ratio of ingredients to label on the package of Organic JAS products.
iii.
Specify points of careful examination at the timing of putting in ingredients: i.e. confirmation of label, lot number, quality, and separation from non-organic products. 

iv.
Attach a sample of formatted record (blank if initial application or filled in if annual) as to mixing ratio.
[Attach related information]
v. Food additive and processing aid: prepare “Check sheet on Food additive including Processing Aid” and attach any brochure that you used to assess the conformity to Table 1 of Organic JAS / Permitted Substances List of COR. 
vii. Non-organic ingredients: attach its specification sheet, et al.
viii. Yeast, enzyme, fermentative bacteria and others: attach any brochure you used to confirm nonuse of recombinant DNA technology.
ix. Water: attach the latest water quality analysis.
x. Salt: attach the specification sheet et al.
(9) Management of the manufacturing, processing, packaging, storage and other processes: 
i.
Specify methods and flow chart of manufacturing per each item. 
ii.
Specify the method to separate organic products from conventional item, to control loss /nonconforming product during manufacturing, to control lot (lot unit according to the step of receiving, manufacturing, and finishing product).
iii.
Attach a sample of formatted record (blank if initial application or filled in if annual) as to manufacturing.

iv. Specify the method to separate organic ingredients for each certification program in case where you apply for  JONA / COR / EU and use different organic ingredients by the certification.
(10) Control of machines and tools for manufacturing, processing, packaging, storage and other processes: 
i.
Specify the cleansing manual, the cleaning manual to switch manufacturing including extrusion output, and the operation procedure for daily inspection, including prior to operation and periodic inspection by manufacturer of machines.
ii.
Include formatted record as to conduct of the cleaning and maintenance.
[Attach related information]
iii.
Chemical agent: complete “Check sheet on Chemical Agent” and attach any brochure of it.
(11) Complaint policy: 
i.
Specify measures to deal with complaints from outsiders.

ii.
Attach a sample of formatted record (blank if initial application or filled in if annual) for complaint management.

(12) Annual production plan and report to the certification body: 
i.
Specify method of planning for the year, method of revising the plan, timing to report it to certification body and method for the reporting.
ii.
Attach a sample of formatted record (blank if initial application or filled in if annual) as to annual production plan.
(13) Acceptance of visit by the certification body (JONA): 
i.
Specify in writing as to cooperation with inspection & audit by the certification body. 
(14) Record keeping
i.
Specify names of records and their storage period.
ii.
Attach a sample of formatted record (blank if initial application or filled in if annual) as to organic operation.


	
	Category
	Contents / Matters
	Title of your documents / forms
(Corresponding section, page et al.)
	Check

	Ref.
No.

	E
	Grading Regulations
	1. Inspection of the production process
	
	
	(15)

	
	
	2. Labeling of JAS Grading
	
	
	(16)

	
	
	3. Shipment and disposal of products after conducting JAS Grading
	
	
	(17)

	
	
	4. Record keeping
	
	
	(18)

	
	
	5. Acceptance of inspection and audit by the certification body (JONA)
	
	
	(19)


Following contents from (15) to (19) must be prepared in your Grading Regulations.
	(15) Inspection of the production process: 
i.
Specify making and keeping records as to inspection of the production process that enables to confirm compliance to the requirements for Organic JAS.
ii.
Specify names of records of inspection of production process; the records as to mixing, manufacturing, pest control and shipment should be defined in Internal Regulation 

iii.
Specify crosschecking method of the records and each lot unit.
iv.
Specify procedures, method and person in charge of to execute confirmation of the records to the Article 4 of Organic JAS
v.
Specify how to treat the compliant found in the inspection of production process
vi.
Attach a sample of formatted record (blank if initial application or filled in if annual) for the inspection of production process
(16) Labeling of JAS Grading: 
i.
Specify management method for Organic JAS label and its usage (i.e. invoice, sticker, cardboard, et al) and confirmation of labeling of Organic JAS Grading.
ii.
Conform to the Article 5 of Organic JAS as to the way of labeling with organic processed foods.
iii.
Attach a sample of formatted record (blank if initial application or filled in if annual) of Organic JAS label.

iv. [JONA / COR / EU] Specify management method of Canada Logo and Euro Leaf, packages and confirmation of organic labeling.
(17) Shipment and disposal of products after conducting JAS Grading: 
i.
Specify method of shipment, separation from conventional item and prevention against contamination after conducting Organic JAS Grading
ii.
Specify disposal method of incompliant products after conducting Organic JAS Grading
iii.
Specify checking method of the incompliant quality and procedure of removal, recovery and disposal of Organic JAS label.
iv.
Attach a sample of formatted record for reason and quantity of incompliant products (blank if initial application or filled in if annual).
(18) Record keeping: 
i.
Specify person in charge of recording to Organic JAS Grading, the names of records to be kept and retention period of them.
(19) Acceptance of inspection and audit by the certification body (JONA)
i.
Specify in writing as to cooperation with inspection & audit by certification body and submission of requested record.


	
	Category
	Contents / Matters
	Title of your documents / forms
(Corresponding section, page et al.)
	Check

	Ref.
No.

	F
	Other documents
	1. Education and training policy
	
	
	(20)

	
	
	2. Internal Audit policy
	
	
	(21)

	
	
	3. Organic JAS Label / Package
	
	
	(22)

	
	
	4. Documents on Materials for facility (such as MSDS)
	
	
	(23)

	
	
	5. Documents to introduce the operation such as the brochure or leaflet
	
	
	(24)


[Note]
(20 Education and training policy: 
i. Specify the procedure of education and training for personnel on organic operation. 

ii. Specify the procedure to disseminate the change of Internal regulations and Grading regulations to personnel.

iii. Attach a sample of formatted record (blank if initial application or filled in if annual) for education and training.
(21) Internal Audit Policy: 
i.
Specify method of auditing conformity of actual operation to the Internal regulations; e.g. timing and person in charge of revision, method and person in charge of judging the necessity of improvement and method of evaluating effect of corrective actions.
ii.
Specify procedure for reporting to JONA after revision of regulations.
iii.
Attach recording format for conducting revision and its history. 
 (22) Organic JAS Label / Package: 
i.
Submit copy of all package and invoice used for products with Organic JAS label before shipment. 
ii.
If you are a new applicant, submit a design indicating place for Organic JAS label.
ii.
Submit copy of brochure, website, business card, on which your explanation about JONA, certification and/or JAS-JONA mark are printed.
iv.
[IFOAM/COR/EU] Submit copy of all package and invoice used for products with IFOAM/COR/EU logo.

Note: Please do not start printing the packages until they are approved by JONA. If you do so, please do so at your own risk.
(23) Documents on Materials used at facilities (such as MSDS): 
i.
Submit “Check Sheet on Chemical Agent” with explanatory papers (including brochure) such as MSDS when you use detergent, repellent, pesticide and/or rodenticide.
ii.
When you subcontract pest control to an expert, attach the contract document to be confirmed the subcontracted work.
(24) Documents to introduce the operation such as the brochure or leaflet: 
i.
Specify policy and aim of the operation.
ii.
Conform to the labeling regulation in Article 2 of Organic JAS.

[Check Sheet on Material for Food Additive including Processing Aid]
	1. Applicant
	Date of application
	     DD/MM/YYYY

	Operator 
	     
	Contact Person
	     


2. Contents of the material
	Trade name of the additive
	     
	Manufacturer of the additive
	     

	Name of the substance that corresponds to the additives on Table 1 of Organic JAS
* Indicate all of ingredients if it is a compound substance of the additives.
* [For COR] Indicate the name of those on the Permitted Substances List.
	     

	Category 
	 FORMCHECKBOX 
 Food additive　　　  FORMCHECKBOX 
 Processing aid

	Usage  * e.g. coagulating agent, pH adjuster, et al
	

	Organic product that the additive is used
	     


3. Explanation of attached brochure concerning the additive　　　　
Attach any brochure which you used to assess the conformity with Table 1 of Organic JAS.
1) Brochure to confirm the ingredients and manufacturing process

* It should be explained that they are not used recombinant DNA technology; i.e. specification sheet, production flow chart, MSDS, et al.  

* Other available brochure; such as leaflet, warranty letter, instruction manual, et al.
	Title of brochures including the above information:
	     


4. Reason for the use:
	1) Purpose of the use
Please describe the purpose in the right box.
	      

	2) The reason that the use of the food additive is the minimum necessity.
* Please mark () which applies.  If you choose “Others”, please describe the content.
	 FORMCHECKBOX 
 The minimum amount of the additive used in the process was set based on our own examination.
 FORMCHECKBOX 
 The minimum amount of the additive used in the process was set according to the specification sheet of the food additive.
 FORMCHECKBOX 
 Others (　   　　　　 )


5. Expected starting date of use :  DD/MM/YYYY
　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　
	Office Use 
Only
	Conformity with …
	
	
	

	
	Table 1 of Organic JAS
	Article 4 of Organic JAS
	JONA Organic Standard 
	COR / EU Standards 

	Assessment
	 conformity

 nonconformity

 necessity of continuous research
	 conformity

 nonconformity

 necessity of continuous research
	 conformity

 nonconformity

 necessity of continuous research
	 conformity

 nonconformity

 necessity of continuous research

	Date / Check
	
	
	
	

	Comment
	
	
	
	


[Check Sheet on Chemical Agent for Sanitary Supervision]
	1. Applicant
	Date of application
	     DD/MM/YYYY

	Operator 
	     
	Contact Person
	


2. Contents of chemical　listed on Table 2 of Organic JAS　
* Please fill in this table if the chemical corresponds to those on Table 2 of Organic JAS.
	Trade name of the chemical
	     
	Manufacturer of the chemical
	     

	Name of the substance listed on Table 2 of Organic JAS * [For COR] Indicate the name of those on the Permitted Substances List.
	     


3. Contents of chemical　other than those listed on Table 2 of Organic JAS　

* Please fill in this table if the chemical does not correspond to those on Table 2 of Organic JAS.
	Trade name of the chemical 
	     
	Manufacturer of the chemical
	     

	Main component
	     


4. Usage of chemicals for pest control
	Usage
* Chemical agents can be used only if mechanical and physical method is not effective enough.
* Please mark () those apply to.  If you choose “Others”, please describe the content. 
	 FORMCHECKBOX 
 To control harmful insects
 FORMCHECKBOX 
 To control rodents
 FORMCHECKBOX 
 Others　   　　　　


5. Explanation of attached brochure concerning the chemical agent
	Necessary documents 
	Title of documents

	1) Attach Brochure concerning the ingredients and handling method; i.e. MSDS, booklet, instruction manual, specification sheet, warranty letter, et al.
	     

	2) Write down the title of the document to prevent contamination in case any chemical is used.
* When you use the chemical not listed on Table 2, the period of prohibition of organic operation should be set in addition to usual preventive measures 
	     


6. Expected starting date of use :  DD/MM/YYYY
　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　

	Office Use 
Only
	Conformity with …
	
	
	

	
	Table 2 of Organic JAS
	Article 4 of Organic JAS
	JONA Organic Standard 
	COR / EU Standards 

	Assessment
	 conformity

 not listed 
	 conformity

 nonconformity
	 conformity

 nonconformity
	 conformity

 nonconformity

	Date / Check
	
	
	
	

	Comment
	
	
	
	


Form OP2





Form OP3








�COR/EU logo


�訂正しました


�現行の申請書で書くのは資材名だけでは？


�これは旧申請書で残した部分です。日本語では防虫防鼠のみ記載してもらっていますが、英語版は洗浄用の薬剤等も申請することにしたため、このようにしました。


�日本語版は清缶剤だと思うが、boiler additiveのほうがわかりやすいと思う。


�訂正しました。


�Residueのほうがわかりやすい


�私もresidual drossの意味知らなかったです。訂正しました。
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